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Instructions for Application Packet

The application packet contains:
· APPLICATION form — (front and back)
· COLLEGE TRANSFER CONFIDENTIAL REPORT form — (front only)
· COLLEGE TRANSCRIPT REQUEST form — (front only—two per page)
· EMPLOYER’S / TEACHER’S RECOMMENDATION form — (front and back)
· FRIEND’S RECOMMENDATION form — (front and back)
· HIGH SCHOOL TRANSCRIPT REQUEST form — (front only)
· MEDICAL / HEALTH AND IMMUNIZATION form — (front and back)
· PASTOR’S / YOUTH PASTOR’S RECOMMENDATION form — (front and back)

The basic APPLICATION form—should be self explanatory

The COLLEGE TRANSFER CONFIDENTIAL REPORT form:
Before filling out, make copies for all colleges / universities that you have attended.  Then fill out all information in “part A” and mail to each school, requesting that they fill in “part B” and mail it directly to the admissions office at Faith Bible College.

The COLLEGE TRANSCRIPT REQUEST form:
Make copies as necessary so that you have one copy for every two colleges or universities that you have attended.  Then cut each form on the dotted line and fill out the resulting half-sheet forms and send a copy to each school’s admissions and records office.  Request that they send an official copy of your transcript directly to the admissions office here at Faith Bible College at the address on the letterhead.  Your previous schools may charge a fee for this service.

The EMPLOYER’S / TEACHER’S RECOMMENDATION form:
Make a total of at least three copies.  If you have attended high school or college within the past five years, please include at least one teacher in your distribution of this form.  Fill out the top section and ask the employer / teacher to fill out the remainder.  This form will be most meaningful if submitted confidentially, directly to Faith Bible College.  This can only be assured if you sign the appropriate blank in the top of the form, waiving your right to view the completed form—though you are not required to do so.

The FRIEND’S RECOMMENDATION form:
Make at least three copies and distribute to friends.  Fill out the upper portion and ask the friend to complete the remainder. This form will be most meaningful if submitted confidentially, directly to Faith Bible College.  This can only be assured if you sign the appropriate blank in the top of the form, waiving your right to view the completed form—though you are not required to do so.

The REQUEST FOR HIGH SCHOOL TRANSCRIPT form:
If you have at least 30 semester hours of successful academic college credit beyond high school, you may omit this step and simply ensure that your college transcripts are sent to this office.  Otherwise, copies of this form should be sent to all high schools you have attended.

The MEDICAL / HEALTH AND IMMUNIZATION form:
Take the time to carefully fill out the entire form.  Be sure to secure documentation showing that vaccinations are up to date.

The PASTOR’S / YOUTH PASTOR’S RECOMMENDATION form:
No document in this packet is more important than this one.  (If you are not affiliated with a church whose pastor can meaningfully fill out this form, a personal interview will need to be arranged between you and the administration of Faith Bible College before you can be considered for admission.)  This form will be most meaningful if submitted confidentially, directly to Faith Bible College.  This can only be assured if you sign the appropriate blank in the top of the form, waiving your right to view the completed form—though you are not required to do so.
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